UNIVERSITY MARKETING
IMPORTANT INFO



SET UP PRINTER

8ano Add Printer
e G
Default. Fax IP | Windows

Search

Protocol: | Line Printer Daemon - LPD

) [o0e Add Printer

Address: |stout_print_1.uwstout.edu

Valid and complete address.

Queue: |Admn_9a color_1

Leave blank for default queue.

A
i
Default  Fax

Windows Search

P

g Setting up ‘Mike..”

v
Make sure your printer's options are accurately shown here
50 you can take full advantage of them.

 Printer Disk

™ Duplex Unit
Name: Mike M Tray 3
Tray 4
Location: 9.3] -
Print Using: | HP Color Laser]et CP5520 Series = Tray 6
Add Cancel oK |
- Sign in using your UW-Stout user-name and password
® Finder File Edit View [[e:}| Window Help
Select Startup Disk on Desktop {+381
.| Computer 43C
% Home {+38H
[ Desktop {+8D
@ Network 38K
EH iDisk 3
2 Applications {+38A
1 Documents {+30
% Utilities 1381
Recent Folders A M Connect to Server
Go to Folder... Server Address:
Connect to Server... afp:/ /integratedmarketing.uwstout.edu |+ | @)
il Favorite Servers:
i LD smb://stoutFS.uwstout.edu/co.tis.eis.webdesign$

L0 afp://integratedmarketing.uwstout.edu

@ Remove (" Browse | [ Connect )

p:




PROJECTS ORGANIZED BY YEAR

2014
2013
ect.

THEN BY CLIENT ABBREVIATIONS

ADM - Admissions

ASLS - Administrative & Student Life Services

BUS - Business & Financial Services

CAHSS - College of Arts, Humanities & Social Sciences
CEHHS - College of Education, Health & Human Sciences
CHNC - Chancellor's Office

CM - College of Management

CMPS - Campus Initiatives

CO - Credit Outreach

CRSV - Career Services

CSTEM - College of Science, Technology, Engineering & Mathematics
DC - Discovery Center

DNSTD - Dean of Students

ETH - Center for Applied Ethics

EXT - Extension and Partnership Services

FNDN - Foundation

GRAD - Graduate School

HONRS - Honors College

HR - Human Resources

IM - Integrated Marketing

INTL - International Education

MCNR - McNair Scholars Program

SMOC - Stout Manufacturing Outreach Center

PARQ - Planning, Assessment, Research & Quality
PEPS - Professional Education Programs and Services
PROV - Provost's Office

RS - Research Services

TRANS - Transfer Office

UNCOM - University Communications

UWSO - UW-Stout Online



FILE ORGANIZATION

FILE NAMING

Year_ClientProject_Deliverable

FOLDER STRUCTURE

Work Files/ (working inDesign files and proofs)
- FileName_v1.indd
- FileName_v1.pdf
- FileName_v2.indd
- FileName_v2.pdf
- Source Files/ (provided files, images, inspiration, ect)

Print Files/ (Final files)

- FileName_Final.indd

- FileName_Print.pdf

- FileName_LowRes.pdf
- printreq_unsigned.pdf
- Links/ (packaged images)

(2] Work Eiles

Tl a
2l _Britta ~ (Gl ADM ~ [ 80YearMark ~ [ Final Files » '- Graduate Matrix_v2.indd
(1] 2012 and Older Archive » (@ ASLS ~ [0 GradSchoolPosters " @ Graduate Matrix_v2.pdf
L 2013 + [0 CAHSS + [] Graduate Matrix > I Graduate Matrix_v3.indd
] 2014 » [ CEHHS » [ Hobsons Emall Graphics L Graduate Matrix_v3.pdf
2] Adrmin + (Bl CHNC (G Office Window Cling - T Craduate Matrix_v4.indd
(] Archive Folder » [ c™ ~ [0 Program Postcards v ‘I Craduate Matrix.indd
[ AudioLibrary » [l co + [ program sheets C L Graduate Matrix.pdf
(| CONCEPTS + (Bl CRsV ~ [ window cling - (] Provided >
(L3 FONTS » [G@ CSTEM »
(2] Identity Standards P & oc »
[ Inspiration » [ DNSTD P
[ LoGos r [ FNDN »
& misc ~ [ GRAD »
[ Photolibrary = [ HONRS [
] PhotosfromChamber » (@ HR -
(] Photoshap + (B INTL P
(] pics archived © [ PaRQ >

[ Final Files
I ER Erj Q
EF _sritta » [0 ADM ~ [ 80YearMark » T CRAD_Matrix_11x17_Final.indd
[0 2012 and Older Archive » (@ AsLS ~ [ GradSchoolPosters [ Work Files + X GRAD_Matrix_11x17_LowRes.pdf
[ 2013 [ CAHSS r [] Graduate Matrix . I GRAD_Matrix_11x17_Print.pdf
(] 2014 » [] CEHHS + [ Hobsons Email Graphics L '@ GRAD_Matrix_11x17_printreq_unsigned.pdf
£ Admin » (@ CHNC (i Office Window Cling » L GRAD_Matrix_signed preg.pdf
(] Archive Folder > @l c™ ~ [ Program Postcards » L Links
[ AudioLibrary » [l co ~ [ program sheets » M Thumbs.db
(L] CONCEPTS » [l crSV [ window cling >
(I FONTS » [l CSTEM »
(2] 1dentity Standards # @ oc "
[ Inspiration » [ DNSTD r
[l LoGos [ FNDN 3
[ misc ~ [] GRAD >
(2 PhotoLibrary » [ HONRS »
[l PhotosfromChamber + [l HR ”
L2 Photoshop » @l INTL S
(7] pics archived & ([ PARQ r



HOW TO FIND THINGS
PHOTO LIBRARY

@ Documents

809 _ [photolibrary
[«]>] - [o][%-]
¥ DEVICES m i ~UUS s
= 2009 g
=) Macintosh HD = ) M
£ iisk e ) 3 2010 »
Ly [ 2011 »
¥ SHARED ; P [ 2012 -
2 integratedmarket. & Lt U etm.g E 2013 P
El LIPS s Gt edn A Connected as: paurj D Admln %
s ol al —
c-8148 (__ Disconnect | (1] Archive Folder »
E careerservices (1] DCMS = E Eg:'ESEPTS ¥
P
EQ Don Steffen’s Mac Pro EJW%MW "
S mpeeasoo (] Integreate... TRANSFER
|| Student Mac o G :
¥ PLACES h E LOGOS »
[ pesktop . MISC (3
& Photolibrary >
- Graphics3 —
ﬁ,&:?‘ c:. [Z] Photoshop I
7" Applications & e : ,

- {
¥

'l tecnologyiT.ai

(L ArtPrograms (&
[ Athletics »
1 campus »
£ Classroom [
[ Cut Quts P
[0 EducationStudents »
[ Ethics r
£ Events [
[ Food "
[ Gaming »
[0 Graduation -
[ Hands On P
[ Healthcare "
[ Horticulture/Agri »
£ Maps IS
[ Math ”
[ Misc r
[ MonTraditionalStudents -
[0 PerformingArts -

¥ SEARCH FOR {a| i [ Uni type " II_[7] Robotics 5
(L) Today v [
80e [ Vector
<> (% @
Pictures = [ AcademicDepartments » (i abstract/backgrounds
JJ Music (L] 2012 and Older Archive » [L Activities v+ (G American
% (= = B 2013 + [id Athletics ~ [& animals
Chancellor... -mm]-l-lﬂum g 2014 - [ CampusBuildings ~ (G Arrows
D index.html integraiedmarketing (3 Admin ~ (G CSTEM v+ (5l art
D iStock_14... ot ey ol AF[[IIIVE- Folder [l DesignResources + (L athletics :
AR ke [ AudioLibrary + [ Events ~ [0 Banners_Borders_Ribban
(£ uw stout... Lhconnedt ) (1] CONCEPTS + [ Historical Photas [ Gity Silhouette
[T Video Into... | OCMS a 'y [ FONTS ~ [ Menomonie Photos + [ Computers/SocialMedia
D 97%Button... (L] Identity Standards & (@@ Offices + (L construction
([ Inspiration s ‘m photo_release.pdf 3 Crests/ Badges
(X Other Pro... 3 Locos + (L Services + (L Curves/lines
T um [ misC ~ [ students + [ Eco/Sustainability
2014 print... [ PhotoLibrary ' ] Edumer‘
(] PhotosfromChamber » (2] Engineering
D BD_Letter... (3l Photoshop S (&3 Fashion
[T vang, pang [ pics archived —"r [ Flame
[ shuttersto... (& uni type s (3 Flowers
AW T 1 ! [ Food
B _DsC7527... [ vectorLibrary House * [ Grunge
NS (& video Library 3 (& hipster

VECTOR HOUSE LIBRARY

8006 [ VectorLibrary_House
Gl EIEIED
Pictures 3 _Brita + [ Bowman Clock Tower "
o e o [ 2012 and Older Archive + [ Campus Map >
b= = i 2013 * [ LST House *
D Chancellor... m”mum_ G 2014 »| @l maps 2
E] index.html R e 3 Admin ~ [ MilleniumHall (S
B iStock 14... Gt o aao [ Archive Folder IS
o bl RSN, [ AudioLibrary >
£ UW Stout... | Disconnect | [ CONCEPTS i
[T Video Into... | DCMS & [ FoONTS (3
E} 97%Button. .. - Id@wsmnm b
[ Inspiration "
[Z3 Other Pro... [ LoGos i
£ um [ MisC N
[ 2014 print... [ PhotoLibrary >
(L PhotosfromChamber >
['] BD_Letter... @ Hiotoshop v
[T vang, pang [l pics archived
[ shuttersto... (5 Uni type =
[§ _psc7s27...
cuaben (1 Video Library [

i, i8R, )

L A,

il 00 O B 0 A )

T vy



FILE SET-UP

New Document

Document Preset: | [Custom]

INDESIGN

Intent: | Print

- 8N to open new document Number of Pages: |1

- Set appropriate size, orientation, ect. Start Page #: |1

E Facing Pages
["| Primary Text Frame

—Page Size: | Letter

- Set bleed to .125”

ook

| Cancel |
| Save Preset... |

| Fewer Options |

i
-

Width: EI, 8.5in
Height: EI_ 11in

Orientation:

— Columns

Number: IZI1

-

Cutter: El. 0.1667 in

— Margins

Top: EI, 0.5 in
Bottom: EIY 0.5 in

Inside: EI_ 0.5 in
Outside: El, 0.5 in

— Bleed and Slug

Top Bottom Inside Qutside
Bleed: 0.125in |/0.125in |[0.125in |0.125in |[@
Slug: 0in |loin 0in 0in | i
- Use a new template for every project
- Use quick guide to verify shield and ribbon is correct
eno [ UW-Stout 2013 Templates
See folders you viewed previously = i m @ (Q b
Pictures N &3 _Briva N = E:_Athelucs S B - i flyer_s_;)c 11_H.indd _'E _C54 B S
J3 Music L] 2012 and Clder Archive [ Blaze llustration ~ [ Old Template Files + [ 8_5x11Brochures »
M [ 2013 [ Blue Devils ~ [ Templates.New. = [ 8 5x14 Brochures »
D Chancellor.... : B 2014 5 [:_] BR Card (4x6) Folder + | UpdateTem..structions.txt [ 11x17 Brochures 3
B index.html integratedmarketing [ Adrin + T4 combos.pdf (2 Other Programs ;)
B iStock_14... Pttt ] Archive Folder S E; Digital Signatures " [ Postcards »
il [l AudioLibrary » |71 Graphic Ide...ons5-09.doc [ Posters »
(3 uw stout... Distunmect (] CONCEPTS + T Identity Standards.pdf
{2 Video Into... (i) DCMs & [ FonTs i (1] LETTERHEAD Folder "
' entity Stan, 5 » |5 LETTERHEAD Folder.zip
Id dard H Id
B 97%Button...
[ Inspiration » [ Logo Files from Don S
(X other Pro... £ LoGos + [ Logos copy [
£ um (& misc » (11 Old Template Files "
B 2014 print... (1] PhotoLibrary + (@ PEPS Iettgrhead ipg [
] PhotosfromChamber » [ powerpoint footer »
[7] BD_Letter... [ Photoshop [ shield and Ribbon P
[T vang, pang [ pics archived I+ [ stout Social Media lcons
[ shuttersto (21 Uni type [ template for PowerPoint
UW-S1 113_Templates - [ ] Templates >
[4 _psc7s27.. [ VectorLibrary_House ol UWS_Color_Palatte I

(] video Library © [ website ldentity

SHARED




OPEN SWATCH LIBRARY

- Open swatch palette New Color Swatch...

New Tint Swatch...

New Gradient Swatch...

New Mixed Ink Swatch...
New Mixed Ink Croup...

- Click drop-down, select Load Swatches...

- Locate correct swatch palette on server

Duplicate Swatch
Delete Swatch...

Swatch Options...

q'| Paragraph

Save Swatches...

|£ Character Styles

qﬂ Paragraph Styles

Select All Unused
Add Unnamed Colors

v Name

Small Name

Load Swatches...

[« » )22 =/m) [ UWS_Color_Palatte 3! Y
¥ DEVICES & 2007 oy £ 11/2012 templates ¥ Preview:

= Macintosh HD f—, (& 2008 ||| £3 Atheltics s

E ipisk m [ 2009 || | £3 Blaze lllustration =i ‘

[l venDioor & | & 2010 i {1 | £ Blue Devils [y ]
s | e i 2011 * || £ BR Card (4x6) Folder PPPP

P e Connected as: nogles 3 2012 ~ Contmos.pdf
“integrated. .. I 2, @3 2013 + |1| £ Digital Signatures *

StOUtFS.uws. . | Disconnect | (1 Admin [ | Graphic I...s5-09.doc

c-8143 {71 DCMS » [ Archive Folder + |8 1 |dentity Standards.pdf

0137 o (] CONCEPTS = |I| £ Logo Files from Don 1 Name UWS_IdentitySwatch

3 ) | [[] DesignererStuff |} | £ Logos cof . esCMYKandDS.ase

EiDm1nﬂhnsM 9 g Py

s | [ FONTS ] ~ |I| B Old Template Files 1 Kind g(d:;en:‘:a;;h

iy [T Identity Standards | | (] PEPS letterhead jpg Size 8 KB on disk

PR [ Integreat. TRANSFER - || | (] powerpoint footer | Created 8/16/10 8:36 AM

¥ PLACES ~| i5tock_00.. Large.jpg {11 Shield and Ribbon * Modified 8/16/10 1057 AM

(] Dropbox 3 Locos  |!'| E3 stout Soc...edia lcons Last opened 8/16/10 10:57 AM

I Deskop & misc » |1| £ template ...owerPoint © e

4 Graphics3 [ PhotoLibrary = || | £ Templates_New l [_More info... )

) (1] Photoshop + W £ uws_Color_Palatte  »
lications T bt bt L i
%:::mem - pics archived & [ Webldentifier-julia's 1
- (23 Uni type ey
¥ SEARCH FOR ¥ Il [3] VectorLibrary kLIl I i 1
= s [ e PR - Ta

IDENTITY FONTS

» Only use ITC Franklin Gothic and Weiss

+ [ ITC Franklin Gothid Std -

[ Identity Fonts.

& Pictures - & FONT RESOURCES
J3 Music f— [0 2012 and Older Archive ~ [[1 Franklin Gothic Fs-Webfont » |5 ITC Franklin Gothid Std.zip
m & 2013 * [ HelveticaNeue ~ [ Weiss Std 3
[ Chancellor... ' B 2014 I ] G Fort inDesian Fle
[1 index.html integratedmarieting (23 Admin = W% [TCFranklin...Std-BkCd.otf (I3 Older Files »
B iStock 14... Connesied ot pabi ] Archive Folder = Wi ITCFranklin. . td=BkCdit.otf
= 2 PRI il [ AudioLibrary W% [TCFranklin...Std-BkCp.otf
UW Stout... Bisoannecs (1] CONCEPTS W ITCFranklin...td-BkCplt.otf
[ Video Into... (i) DCMS & 5 FONTS » U [TCFranklin...td-BkXCp.otf
B O7%Button... o =] ity I ITCFfankiin___Sld—Book.olf
[ Inspiration = W% ITCFranklin...td-Booklt.otf
(X1 other Pro... [ Locos ~ 4% ITCEranklin...Std-Demi.otf
1 um (23 misc =\ ITCFranklin...td-Demilt.otf
B 2014 print... [ PhotoLibrary [ \\/ ITCFfankiin__,ld-DmCd.otf
1] PhotosfromChamber = W% [TCFranklin.. d-DmCdit.otf
B BD_Letter... L] Photoshop [ [TCFranklin...td-DmCp.otf
{Z vang, pang [ pies archiv > ITCFranklin...d-DmCplt.otf
B Fitifenlions: [ Uni type ITCFfankiin___Q—Dm)(Cp.olf
i _. =] o ITCFranklin...icStd-Hwy.otf
B _DsC7527... ] VectorLibrary_House ITCFranklin...Std-Hvylt.otf
[ wideo Library > [TCFranklin...td-MdCd.otf
SHARED
= . T > ITCFranklin...d-MdCdit.otf
o T DTS \\ [TCFranklin...cStd-Med.otf




BRANDING QUICK GUIDE

This piece is designed to provide some quick tips for daily reference and does not constitute the full UW-Stout
branding guidelines. The full guide can be found at: http://www.uwstout.edu/identity/index.cfm

Shield
Shield and ribbon must be located on the first page of a multi-page Egk‘h‘:‘i_@m
document or on the front of a two-sided piece.
Use a template for anything larger than 3” x 5”
o NO BLEED
Email identity@uwstout.edu when: EXAMPLE

- A template is not available in your desired size
- You are creating a large banner or exhibit graphic
- If you have any questions

(Numbers represent PMS colors)

e

STOUT 280 2905 5435 7457 7535 467 [N

2905 5435 7457 7535 467 .

2905 5435 7457 7535 467 BLK STOUT i 2905 5435 7457 7535 467

WISCONSINS POLYTECHNIC UNIVERSTY

REPLACE “UNIT NAME HERE” - Use your department, college name or UNIVERSITY OF WISCONSIN-STOUT (ALL CAPS)
UPDATE LINK - Replace with the most relevant link to your content or leave as www.uwstout.edu (Demi-weight)

L

VT 6 SR UNIT NAME HERE IN ALL CAPS
S TO U T Inspiring Innovation. Learn more at www.uwstout.edu
'WISCONSINS POLYTECHNIC UNIVERSITY

APPROVED FONTS - Weiss (Substitute Times New Roman) or ITC Franklin Gothic (Substitute Helvetica or Arial)
APPROVED COLORS - Colors are built into the templates swatches panel. (www.uwstout.edu/identity/colors-fonts.cfm)

PMS 280 WHITE BLACK EWFEPEP: 50% BLACK PMS 1807 PMS 194 PMS 138 PMS 7404 PMS 1605 PMS 4625 PMS 467 PMS 7535 PMS 7532
Co300 A= C=30  Relld £=0 Reid0 il Rei?t €0 Bed5 ] Redbd = Rei82 ol Regt o Red3d ] Red0 =0 =il
M=TE  GeT3 NeTO G203 =100 Ge32 M=100 58 L L G225 Me56 G104 NGO Ge42 Mel5 Ge2il L Mel7 9=100
0 Beldd YeI0  BeTH Vel Be37 Yebd  BeE2 Ye100  Be30 YeT9  BeB2 e300 B0 Y0 Beld Y34 BelT3 ¥=15  B=183 V50  Be85
K= L hg L] Kel Ko W30 W W20 w5
Primary colors Complementary
PMS 583 PMS 581 PMS 624 PMS 7457 PMS 5435 PMS 2905 PMIS T468 PMS 5405 PMS 5395
e R=178 =2 =100 Cmdd R=118 C=13 Re221 e=13 LY i1 R=43 Cm100 B8 - ) =5 C=100 H=0
Lad O=188 Lad 0100 L] Ge173 ] Gl L] Ge199 M2 G209 Mel0 Ge125 Mell  Geli0 Medd =X
V100 B=34 Y100 Bed&2 ¥e35 Be153 Y2 BT =0 B2 Y=0 Be243 Y0 BegrT Y0 B=143 Y0 B
=17 W=T2 N=20 K=0 Lo H=0 K=28 Ll -
ﬁ (Images of the shield and ribbon use above are for illustration purposes only. Please reference the approved templates for correct sizes.)

SNIVESHVORVISCONSIN UNIVERSITY OF WISCONSIN-STOUT
S TO U T Inspiring Innovation. Learn more at www.uwstout.edu/identity

WISCONSIN'S POLYTECHNIC UNIVERSITY



CHECK FILE
PHOTOS

+ Check that photos are over 300 Effective PDI in links palette
- Make sure links are updated in links palette (no A)
+ Make sure you use constrained proportions when scaling/resizing photos

2

= Paranranh

TEXT

ED Pages
| 2 wordmark_white.eps (2]
il shutterstock_172564268 jpg 2
i) shurtterstock 184115612 jpg 3
M4 ghutterstock 207804307.jpg 4
w 1 Selected == Al SE !
Link Info <4 > | fx Efec! Id [E 1s26% -
Mame: shutterstock 172564268 jpg g Obje ! X 'élﬂ_E in | T s |
Format: |FEC H‘ —_ — E
Page ¥: -5 3.59 in #
Color Space: RGE 8= Text .....
Status: OK
= Align
Size: 11.6 MB (12180825 bytes)
ICC Profile: Document RGB IE. Pathfinder
Actual PPz 300 —
Effective PPL: 545
) Character
Dimensions: 5760 x 3840

+ Turn on dynamic spell-check (Edit = Spelling = Dynamic Spelling ) and run spell-check (&)

- No over-set text boxes (no H on text boxes)
- Check for widows and orphans

# InDesign File T Object Table View low Help
L 4 D/ W ¥
P OB aszex v | Undo Resize Item Fd
g = 4 R
T T Y
: wEheann | wf Cut
Copy
800 Paste

i Paste without Formarting
Paste Int

Paste in Place
Clear

Duplicate
Step and Repeat...
Place and Link

Select All HA
Deselect All GEHA

InCopy » LK I;WEI_R
i Walk

Go To Source

Edit in Story Editor Edd

Quick Apply... i
Findf/Change... E13
Find Next HF
Spelling » Check Spelling... 381
+ Dynamie Spelling
Autocorrect
User Dictionary...

Transparency Blend Space
Transparency Flattener Presets...

lptenm TN DR NS ziitwaéﬂ

Color Settings...
Assian Profiles...

alk the talk
alk a different path

Bad

Lorem ipsum dolor sit amet, consectetur
lout adipiscing elit. Integer posuere orci
quis lignla. Donec egestas massa athels
vulputate nisl. Curabitur venenatis aerues

€< WIDOW

mauris.

Nulla ac odio. Praesent bibendum justo id
mauris. Suspendisse magna tellus,

4 ORPHAN

dapibus sodales, vehicula eget.

Lorem ipsum dolor sit amet, consectetur
lout adipiscing elit. Integer posuere orei
quis lignla. Donec egestas massa
vulputate nisl. Curabitur venenatis.
Nullam egestas facilisis antetut.

Good

Lorem ipsum dolor sit amet, consectetur
lout adipiscing elit. Integer posuere orci
quis ligula. Donec egestas massa
vulputate nisl. Curabitur venenatis.
dolor sit amet antetut mauris.

Nulla ac odio. Praesent hibendum justo id
posuere orci guis ligula massa vulputate

egestas massa vulputate nisl mauri.
Suspendisse magna tellus,
faucibus, sodales, vehicula eget.

Lorem ipsum dolor sit amet, consectetur
lout adipiscing elit. Integer posuere orci
qguis ligula. Donec egestas massa vulputa
nisl. Curabitur venenatis nullam.




EXPORT FILE
EXPORTING PROOF TO .PDF

- File=> Adobe PDF Presets = [Smallest File Size]
+ No bleed or crop marks

o InDes_im Edit Layout

1037 New

i ld E=
=E

en.

Type Object Table View Wind
3

Open... %0
Browse in Bridge... ~%0 [T

|ITC Franklin Gothi ,1,}.:
9 | |Book Open Recent » L F a0
Close BW i
Save sgg (@103 [Read-Onlyl
Save As... oS L1
Check In...
Save a Copy... s
Revert
Place... #D
Import XML...
Il E Adobe PDF Presets > Define...
E Export... %E . . i
- [High Quality Print]... -
1 _'_/ Document Presets > [PDF/X-1a:2001]...
i 74 Document Setup... \C#P [PDF/X-3:2002]...
] 2, [PDF/X-4:2008]...
=, Uls".er...f il [Press Quality]...
1 [} File Info... Nol [Smallest File Size]...
; Package... L0H#P |
Kot Print Presets > [
Print... %P
1 E Print Booklet...

Export Adobe PDF

Adobe PDF Preset: [ [Smallest File Size]

EXPORTING PRINT READY .PDF
- File=> Adobe PDF Presets = [pdf/x-1a:2001]]
+ Include bleed and crop marks

o InDes_im Edit Layout

Type Object Table View Wind
3

Print Booklet...

Id [E 1037 New
Open... #0
ITC Franklin Gathl  Browee in Bridge... %0 F‘ T | dy 5 Mewics |3
|Boak Open Recent > b T | B0
Close BW i
Save sgg (@103 [Read-Onlyl
Save As... oS L1
Check In...
Save a Copy... s
Revert
Place... #D
Import XML...
Il E Adobe PDF Presets > Define...
E Export... %E . . i
- [High Quality Print]... -
1 _'_/ Document Presets > [PDFfX-1a:2001]...
i 74 Document Setup... \C#P [PDF/X-3:2002]...
] 2, [PDF/X-4:2008]...
=, Uls".er...f il [Press Quality]...
1 [} File Info... Nol [Smallest File Size]...
; Package... L0H#P |
Ko Print Presets » [
o Print... #®P
ol
=

Standard: | None 2 Compatibility: = Acrobat 6 (PDF 1.5) B.
Ceneral Marks and Bleeds
Compression
Marks and Bleeds Marks
Dutput [_1 All Printer's Marks Type: | Default B:
M
o= =l i Weight: (0.25pt 3]
e [ Bleed Marks e re—
=t AN |_| Registration Marks Offset: =0.0833 in
"I Color Bars
[l Page Information
Bleed and Slug
"] Use Document Bleed Settings
Bleed:
Top: = 0in Inside: =0 in
Bottom: -0 in @ Qutside: - 0in
include Slug Area
oo )
Adobe PDF Preset: | [High Quality Print] (modified) )
Standard: | None E‘ Compatibility: | Acrobat 5 (PDF 1.4) E‘
General Marks and Bleeds
Compressian
Marks and Bloeds [ Marks
Dutput [=] All Printer's Marks Type: | Default @
R ¥ Crop Marks Weight: [0.25pt 3]
Eoiiiey | Bleed Marks e
g | Registration Marks Offset: <10.0833 in
[ Color Bars
| Page Information
—Bleed and Slug:
E Use Document Bleed Settings
Bleed:
Top: 3 0.1250n Left: = 0.125 in
Bottom: = 0.125 in w Right: = 0.125 in
[l Include Slug Area
oo )




PACKAGE FINAL FILE

EXPORTING PROOF TO .PDF

+ With our file open in InDesign go to = File = Package

- In pop up; click “Package”; click “Continue”

- In new pop up make sure that first 3 check boxes are checked

- Click the“Package” button
- This will create a packaged folder

[ InDesim Edit Llayout Type Object
Pld B sy New §
e Open...

[ ey |
o x=lragin

g . Browse in Bridge...
v:[=lg08 in |

Open Recent

Pacbée

Summary Summary

Fants

Links and Images Scope: Entire Publication
Colors and Inks

Print Settings

Fonts: 1 Fonts Used, 0 Missing, O Embedded, 0 Incomplete

| Continue

Cancel

J

External Plug-ins R
oA s o
4 Save S
3| Save As...
Check In... E;I:Es;r:: Inks: 1 Process Inks; 0 Spat Inks
T e Save a Copy... N 88S ¢
[} Revert B e ing Instructions
g Non Opaque Objects :Nane
d G Place... %D Pesimaion Oy e
s
|"’| Import XML... +/ Show Data For Hidden and Non-Printing Layers 5
= N
| — Adobe PDF Presets > | Cancel || Report.. | P—l’aekage%
2 Ty Export... #E
] _{ Document Presets > [ ]
B "} Document Setup... “C38P T 1
£,
g = User... Phone: | Fax: | ]
= File Info... el Email: | |
- 5
= Instructions: | ]
. Y Package... o%P netructions : ;
K Print Presets >
L i -
il E Print... ®P ‘
i = Print Booklet... [ |
000 Create Package Folder
Save As: !Example| I |:|
[« |»|]| 28 émlDeskrop &1 Q
FAVORITES 1970155-05.JPG
ﬁ Dropbox 1970259-14.JPG

|':n|4 Macintosh HD
#% Applications
= Desktop
@ Documents
0 Downloads
H Movies
Pictures
J7 Music

1970262-04.JPG
| 75177483.pdf
200401461.JPC
200701964.JPC
AG-SPRIN...W_FLAT.jpg
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